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	Utility Maintenance – Facilities, Buildings and Grounds


	




	Department:   Operations 
	Job Status:   Full Time 

	FLSA Status:   Non-Exempt 
	Reports To:   Facilities  Manager 

	Work Schedule: 1st, 2nd, or 3rd shifts
	Amount of Travel Required:   None

	Positions Supervised: None   
	Revised:  11/2017


POSITION SUMMARY 
This position provides support to the Facilities Manager. Responsibilities include general labor, inspection, utility maintenance, and basic janitorial needs for all ITP buildings and grounds including bus stop amenity maintenance and assistance in parts room operations. Occasional overtime is required for emergency situations.
ESSENTIAL FUNCTIONS 
· Fuel and wash support vehicles and equipment
· Maintain facility and grounds of rubbish/litter
· Minor facility maintenance, e.g., replace light bulbs, plunge toilets, etc.
· Janitorial duties such as cleaning spills on carpet & hard surfaces, window cleaning, etc.
· Recycling
· Landscape maintenance, mowing and weeding
· Set up meeting rooms, move equipment and furniture within buildings
· Clean and organize fleet and facility shops, bus storage, and areas where contracted janitorial services are not provided
· Provides assistance to facilities technicians when necessary
· Snow and ice removal
· Pick-up parts from vendors
· Other duties and responsibilities as assigned

Reasonable Accommodations Statement 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. Reasonable Accommodations may be made to enable qualified individuals with disabilities to perform the essential functions. 

POSITION QUALIFICATIONS 
Competency Statement(s) 
· Accuracy - Ability to perform work accurately and thoroughly.

· Detail Oriented - Ability to pay attention to the minute details of a project or task.

· Responsible - Ability to work with limited supervision and be held accountable or answerable for one’s conduct while maintaining a professional attitude.

· Safety Awareness - Ability to identify and correct conditions that affect employee safety.

· Diversity Oriented - Ability to work effectively with people regardless of their age, gender, race, ethnicity, religion, or job type.

· Honesty / Integrity - Ability to be truthful and be seen as credible in the workplace.


SKILLS & ABILITIES 
Education:  High School diploma or equivalent   
Experience: One or more years of related experience in building and grounds utility maintenance or janitorial maintenance is preferred

Computer Skills 
Basic computer skills with the ability to learn new programs as required. 
Certificates & Licenses 
All positions require valid Michigan Driver’s License. 
Other Requirements 
Must pass Department of Transportation (DOT) pre-employment physical and drug screening. 

PHYSICAL DEMANDS 
	The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Posture:  Continuous walking, pushing, stooping, squatting, and repetitive arm motion requiring full shoulder/elbow/wrist/hand mobility. Frequent lifting waist to chest, lifting below waist, pulling, kneeling, crawling, twisting and reaching.

Force Required:  Occasional to frequent lifting, pulling, pushing and carrying materials weighing up to 75 pounds. 

Employee is required to perform job duties in accordance with existing health and safety procedures and policies. 


	

	
	


Employee Signature: ___________________________ Date: ______________ 
The Rapid has reviewed this job description to ensure that essential functions and basic duties have been included. It is intended to provide guidelines for job expectations and the employee's ability to perform the position described. It is not intended to be construed as an exhaustive list of all functions, responsibilities, skills and abilities. Additional functions and requirements may be assigned by supervisors as deemed appropriate. This document does not represent a contract of employment, and The Rapid reserves the right to change this job description and/or assign tasks for the employee to perform, as The Rapid may deem appropriate. 
